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     01-09-2010

Quotation Notice

     Sub:- Printing and supply of Bank Diary 2011 – Quotation

               invited –reg.                    

     Sealed and competitive quotations are invited for printing and supply of Bank Diary 2011 with following specifications.

	1. Standard Diary
        Size 21 cm (Length) X 14 cm (Breadth PVC Hard Bound foam cover with stitching and without photograph containing 25 page Bank information fly leaf pages, Calendar, Personal Memoranda, one day in a page, Sunday and Saturday clubbed, minimum 12 Note pages at the end of Diary, pages 60 GSM High Bright Superior quality printing paper to be used.
	23000

Numbers

(Approximate)

	2. Pocket Diary with good quality purse      

     Size 12.5 cm X 9 cm
	 11000

Numbers

	3. Executive Diary
  Hard Bound foam cover with stitching and corner clip with purse without photograph containing 25 page Bank information fly leaf pages, Calendar, Personal Memoranda, one day in a page, Sunday and Saturday clubbed, minimum 12 Note pages at the end of Diary, pages 60 GSM High Bright Superior quality printing paper to be used.
	200 Numbers


Other Terms and Conditions

1. Bank’s emblem and name should be printed on cover page of Diary and also on the Pocket Diary.

2. Each quotation must be accompanied by EMD of Rs.10000/- (Rupees Ten Thousand only) for Standard Diary , Rs.2500/- (Rupees Two thousand five hundred only) for Pocket Diary in the form of Demand draft drawn on any Nationalized Bank / Scheduled Bank / Co-operative Bank in favour of “Kerala State Co-operative Agricultural and Rural Development Bank Limited, payable at Thiruvananthapuram.  Quotations not accompanied by the EMD shall not be considered and will be summarily rejected.  The EMD shall be liable for forfeiture if the person / firm after submitting the quotations resiles from the offer or modifies the terms and conditions thereof in any manner.  In the case of successful person/ firm, the EMD should be converted as security deposit.

3. The quotation should be accompanied by sample of Standard Diary, Executive Diary and Pocket Diary with purse as specified in the quotation notice.

4. The rate quoted should be inclusive of Printing Diary pages, additional pages, cost of paper to be used for printing diary, Block making / film making, negative etc and also all taxes, duties, octori, handling charges, packing, freight loading and unloading charges and whatsoever applicable up to  the places where delivery are to be made.  The places of delivery are to Head Office Thiruvananthapuram, Regional Office Ernakulam and Regional Office Kozhikode.

5. Separate rate should be quoted for Standard Diary,   Pocket Diary with purse and Executive Diary.

6. The Standard Diaries, Pocket Diaries and Executive Diaries should be delivered properly packed on or before 15th November 2010.  The consignment will remain at the risk of the supplier up to the delivery of the same at our Head Office, Thiruvananthapuram, Regional Office, Ernakulam and Regional Office, Kozhikode.

7. Representative of the Bank will inspect the consignment on delivery at the destination.  If the quality doesn’t confirm to the specifications stipulated.  Bank reserves the right to reject full consignment and the seller shall be deemed to have wrongfully neglected to deliver the goods according to contract, if necessary.  Bank is at the liberty to get the samples of the consignment analyzed in case of dispute in quality on usual inspection.

8. The successful party / firm will be advised for the acceptance of quotation part or in full by formal acceptance letter in the form of purchase order.

9. The Managing Director of the Bank reserves the right to accept or reject any quotations in part or in full without assigning any reasons thereof.

10. In case the supplier fails to supply the ordered quantity within the stipulated time or extended time, the Bank reserves the right to purchase from any sources at the risk and cost of defaulted suppliers and recover the damages and excess expenses caused thereby from the defaulted supplier.

11. 75% of the payment of cost of Diary will be made for the accepted goods on submission of the bill in triplicate in the Head Office of the Bank along with goods received notes (issued from delivery points) in proof of acknowledgement of the stock and balance will be released within 45 days of receipt after being fully satisfied regarding the quality and quantity of the consignment.

12. Payment will be made in the form of Crossed Cheque or Demand Draft after deducting TDS as per rules at the cost of supplier.

Further details if any can be had from the Head Office of the Bank during Office hours.

Quotation should be submitted with samples and EMD in double sealed cover on or before 1 PM on 20th September 2010.  The envelope containing the quotation shall be super scribed “Quotation for Printing and Supply of Bank Diary 2011” 

     Quotations will be opened on the same day ie, on 20-09-2010 at 3 PM, at the Head Office of the Bank.
                                                                              MANAGING DIRECTOR

Copy to:

1. Notice Board HO & RO, Thiruvananthapuram

2. Entrusted Firms
3. Bank’s Website

